Intern/Trainee Program
Applicant Resume






Please remember to REMOVE any text in grey (including this paragraph) and any fields that are marked as optional if you do not complete them
John Edward Smith (name as on passport)
Address: (Street, City, Zip code, Country) 
Telephone Number (Home): (Including country code)   Telephone Number (Cell): (Including country code)  
E-mail Address				 	 Skype ID: 
Date of Birth: (MM/DD/YYYY)			 	 Place of Birth: (City, Country)
Country of Nationality:                                         	 Gender: 
Desired Positions:
Available Program Dates: (MM/DD/YYYY) - (MM/DD/YYYY)


Profile
(e.g., Self-motivated with strong analytical skills; able to maintain confidentiality, prioritize, meet deadlines and work with minimal or no supervision; capable of keeping accurate/detailed records and reports.)

Education
Degree Type and Field of Study (Major)
School Name and Location (City, Country)
Date Started (Month, Year) – Date of Expected Graduation (Month, Year)
Relevant Courses:

Work Experience
(include any part-time, full-time, internship experience that you have)
Dates of Employment (MM/DD/YYYY) to (MM/DD/YYYY)	
Position/Job Title
[bookmark: OLE_LINK1]Company Name, Location (City, Country)
Tasks/Responsibilities:
· 
· 

Dates of Employment (MM/DD/YYYY) to (MM/DD/YYYY)	
Position/Job Title
Company Name, Location (City, Country)
Tasks/Responsibilities:
· 
· 

Skills, Trainings & Additional Certifications
Language Skills: (include your native language and level of proficiency, i.e. basic, lower intermediate, upper intermediate, advanced, native, etc.) 
Computer/Technical Skills: 
Special Awards/Honors/Certificates/Trainings: (only if applicable, otherwise delete)
· 
· 

Activities (include any volunteer activities, school projects/clubs, etc.)
· 
· 


