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12. 20 7| A List AU Job Position/ Description

* New Millennium Bank : https://nmbonline.com/

* Metro Insurance Health Group : https://www.metrohealthins.com/

* PSI| International Inc : www.psiint.com



https://nmbonline.com/
https://www.metrohealthins.com/
http://www.psiint.com/

12-1. New Millennium Bank

U Loan Officer Position Summary

 Supports credit lending decisions by analyzing SBA & commercial loan requests by underwriting,
structuring, and closing of SBA & commercial loans.

* Create financial spreadsheets and assess borrower’s cash flow utilizing personal and business tax
returns.

* Perform all applicable due diligence to eliminate, reduce or mitigate risk.

* Possess knowledge of personal and business financial statements and tax returns in order to assess
the company or borrower’s financial standing. This includes applying accounting and finance
principles to further analyze and draw conclusions on their ability to cover loan payments.

* Be up to date on all pertinent information, including SBA SOP, bank wide policy, BSA compliance,
Fair Credit Reporting, Fair Lending, CRA, etc.

* Monitor and review of scheduled monitoring activities of portfolio, such as real estate site
visitation and cash flow capacity/stress test, for financial and other covenants.

* Manage accounts for new and existing clients for delinquent loan status. Effectively managing the
loan process from origination to booking and then servicing throughout the life of the loan.

* Communicate and work effectively with the back office, i.e., Note Department and Loan
Operations, to complete the booking of loans and fulfill any additional requests from the borrower
(additional disbursements, set up automatic payments, etc.)

* Provide professional, friendly and quality service to customers and colleagues.

* Assist and support to meet and exceed annual loan production goals through new and existing
customer relationships.



1 Note Department Position Summary

* Process/Review Loan Payments, Process/Verify Loan Advance

* Manage Loan Disbursement

* Perform loan boarding for new loan, SBA sold loans

* Prepare closing checklist (all pre and post-closing documents): review all necessary documents,
entity docs, title , survey, UCCs, insurance, flood certs, appraisals, environmental reports, and more
* Generate the loan documents: ensure all loan documents meet credit approvals and internal
policies

* Coordinate and perform closing with third party personnel such as title company, escrow agent,
and attorney

* Perform/Support the servicing request

* Maintain statement/notice, Monitor Returned Mails

* Maintain collateral perfection and release

* Perform UCC/Property Lien Search, Perform Good Standing Search

* Maintain Vendors’ invoice, Coordinate Broker Fee

* Prepare loan renewals, extensions, and modifications

* Update the information on the Bank Core System, Prepare payoff statements

* Process the payoffs, Monitor and update Interest Rate, Maintain the Insurance

* Process 172 Payment for SBA Loans

* Review 1502 Month-End Report

* Reconciliate Loan Department’s GL and deposit accounts

* Tract and follow up the post-closing items

e Support internal, external audit and examinations



12-2. Metro Insurance Health Group

U Job Position Summary

+ Job Description
* Entry Level Required
* Provide customer service and account management support to clients.
* Prepare insurance-related documents and reports using MS Word, Excel, and PowerPoint.
* Assistant of Process quotes, onboarding, enroliment, and termination for:
- Medical Insurance
- Workers’ Compensation & Liability Insurance
- 401(k) Insurance
* Maintain accurate records and communicate effectively with clients and stakeholders.

+* Key Responsibilities

* Manage client relationships and provide high-quality services

e Oversee insurance enrollment and renewal processes

® Prepare insurance-related documents and reports using MS Word, Excel, and PowerPoint
e Proficiency in design platforms such as Canva and Photoshop

e Perform general administrative support tasks

¢ Qualifications
e Bilingual proficiency in English and Korean
e Strong proficiency in Microsoft Office applications



12-3. PSl International Inc

 Job Position Summary
Job Title: IT Engineer / Technical Specialist

PSl is seeking highly motivated and skilled professionals to join our team of
innovators supporting federal government programs. The ideal candidate will
contribute to projects involving,

* Cyber Security

* Cloud Migration

* Systems Engineering

* Augmented/Mixed Reality (AR/MR).



